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ETHNICITY INSTRUCTIONS 

 

The SCE Application for Admission form has been updated to reflect changes in MIS data collection. There are now two questions related to 
ethnicity and the SPAPERS form in Banner has been updated to collect this information.  Student’s selection of more than one race/ethnicity can 
be entered in Banner. The following instructions describe the correct method for entering race/ethnicity information in Banner: 
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1. Enter any race/ethnicity code in the Ethnicity 
field using the Alphabetic code associated with 
the race/ethnicity.  

2. Using the pull-down menu, indicate whether the 
student has checked Yes or No on the New 
Ethnicity field. 

3. Check the box titled “Ethnicity and Race 
Confirmed” – the date will automatically populate 

4. NEXT BLOCK to the Race area and enter the 
remaining race/ethnicity codes using the 
numerical codes associated with the 
race/ethnicity. 

5. SAVE 


